Welcome to the Butwal eBPS:

To start with the eBPS system, the user needs to type the local URL address in the
browser. The Local URL address of the Butwal is ebps.butwalmun.gov.np. You can do
it as pointed by arrow, below:
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After you enter the URL Address: ebps.kirtipurmun.gov.np, the above page will
appear where you have to Login. The login can be done by clicking the Login button
highlighted below.
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After you click on the Login button. The following page appears:
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In the above page, the login panel appears where you have to insert the Username
and Password. The user name and password should be correct otherwise, the page is
redirected to the following page where you have to gain enter the right password
and username and sign in.
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After signing in, the following page appears:
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The above page shows the home page where the pointed arrow shows the full name
of the users. And in the same page you have other icons and it is pointed by the
arrow below:
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The above highlighted portion are described as below:

-
This icon is the home icon which shows the home page.

W€ English 3 Ot

This icon changes the language. The click on the English icon
changes the whole page into English and the click on the Nepali icon changes the
whole page into Nepali.

®) Notifications 0 _ o
This notification icon shows the messages that the other have

sent in your desk. The Notification 0 means you don’t have notifications in your desk.

®) Notifications 1 . o . o .
This notification icon shows there is one notifications in your

desk.

Setting
_ This icon is a setting icon which can be used for logging out of

the system or changing the password. Clicking on the setting button, go to change
the password, the following page appears and here you have to type old password
and new password and change the password:
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How to create an application?

A designer should create an application, which can be done by clicking the “Create
Application “ button like in the screenshot below:
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After clicking on the “create application “button, the following page appears:
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You can select the Fiscal year when the application is to be created from the given
dropdown like below:
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You can select the transaction type whether it is for a vacant land, plinth extension,
storey addition and so on from the dropdown like below:
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After clicking Create Application button and choosing the transaction type you will
be headed towards the next page.

@ Create Application (Application For Storey Addition)
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Here, you can see Applicant’s Type where you can fill the data of applicants. As you
can see in above screenshot. For building purpose you can choose in dropdown
menu according to the purpose of land whether the building is built for residential or
commercial or health and so on.
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For choosing the National Building Code class of building whether it is A class or B
class or C class building, you can click the dropdown menu to select building class as
shown in above screenshot. It is chosen according to the area of building.
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In this Applicant’s Detail, you have to enter the detail information of applicant who is
responsible for building purpose. You can fill the data of an applicants with the help

of citizenship of an applicant.
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After entering the information of applicants slide downward and you can see House

Owner. House Owner is divided into three categories i.e Land information, House
Owner Info and Charkilla.

Here, you can see the image for land information. Click the dropdown menu as

shown in screenshot for choosing the land owner type. And enter all the information
of land in land information section with the help of map.
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And for ward number you can select with the help of dropdown menu as shown in
above screenshot.
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After entering all the data and information of a land, you can see Add More button.

So if you want to add the more information of a land with its map sheet number and
other information.
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Now entering all the information of land then click on House Owner Info to enter
the data or information of house owner. If the applicant and house owner is same
person then you don’t need to fill again but if applicant and house owner is different
then you need to enter the data or information of house owner from its citizenship.
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After entering the information of house owner you can see the Remove and Add
More button. If you want to add more owner of the house then click on Add more
and if you want to delete the house owner information then click on Remove button.
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Now, click on Charkilla for the detail direction of the land.
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After entering all the data and information click on Save button to save the data and
if you want to go back in previous page click on Back To List button.

Why are the files forwarded to your desk?



The other desk usually forwards the application in your desk if you in case forget to
enter some crucial information such like: enter design data and so on. The outlined
region below shows where your incoming files are stored. As you zoom in there, you
can see who forwarded you the file, forwarded desk, application number,
transaction type, application data, details, comments etc.
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What can you do to the incoming forwarded files?
You can see the details of the application by clicking on “Details” button.

As above in the screenshot, you can see comments made to the application by
clicking on the “Comment” button.

Firstly to perform any actions on the application, you are required to accept the
application by clicking on the “Accept” button which is also depicted in the above
screenshot.

For an example, | am accepting the files of applicant Mrs Meera dahal.

Click on the button “accept” like below:
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After the applicants file is accepted, the file disappears from the “forwarded
application panel “. Now wonder where the file is gone? You can now search for the
file which you accepted at the down side i.e. the downside panel .You can see it
below:
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Here you can see the accepted file comes in the down panel like above. You can also
“Edit”, see the details by clicking on “Details” and Delete the application by “details”
icon.



